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Attendance Goal
92 - 100%

At Marsden State High School, our mission
is to develop superior opportunities based
on a culture of high expectations. One of
these expectations is that students attend
school on time, every day for every lesson
in order to access all the opportunities
available to them, and so we as a
community can achieve our vision to ‘Dare
to Inspire, Make a Difference’.

The Law

Under Queensland law, families must ensure any child
of school age is enrolled and attends school all day,
every school day unless they have a reasonable
excuse. lliness, doing work experience, competing in a
school sporting event or going on a school excursion
are reasonable excuses for being absent from school.

Routine medical or other health appointments should
be made either before or after school or during the
school holidays.

As a parent/carer, it is your responsibility, by law, to
ensure your child is engaged in a full-time education
program.

Section 176(1) (b) of the Education (General
Provisions) Act 2006 provides that each parent/carer
of a child of compulsory school age has the obligation
to ensure their child is attending school on every
school day, for the educational program in which the
child is enrolled.

Therefore, while it is a last resort, it is important to
understand that families may be prosecuted if
students do not attending school regularly.
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Communication regarding Absences — Families to School

Communication regarding Absences — School to Families

Late arrival to school

o Before 9am students go straight to class (with a note from carers) and teachers signs them in late to school
o After 9am students must sign in at the student foyer (with a note from carers)

¢ Students then proceeds to class with sign in slip

o Persistent late arrival to school will result in the compulsory enforcement of attendance process being applied

Not Acceptable reasons for absence

¢ Holidays outside school holiday periods
» Non-essential activities (for example shopping, parties,
functions)
¢ Medical appointments that can be scheduled outside of
school hours
*If you are unsure, contact the school on 3299 0555.
Communication around attendance is key!

¢ JUST A LITTLE BIT
LATE DOESN'T SEEM
LIKE MUCH, BUT...
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Key Staff Attendance Duties

Marsden SHS's Strategies to support Attendance

Possible actions for unexplained absences/persistent late arrivals

¢ Disciplinary action for truancy
» Enforcement of attendance (compulsory aged schooling)
e Cancellation of enrolment (post compulsory aged schooling) (refer policy)

Further references/policies d’W W l
Reqgular School Attendance

School Absenteeism — For Parents & Community

Every Day Counts

school success starts

Cancellation of enrolment with attendance



https://education.qld.gov.au/initiativesstrategies/Documents/parent-fact-sheet.pdf
https://education.qld.gov.au/initiatives-and-strategies/initiatives/every-day-counts/for-parents-and-community
https://education.qld.gov.au/initiatives-and-strategies/initiatives/every-day-counts
https://ppr.qed.qld.gov.au/attachment/fact-sheet-cancellation-of-enrolment.pdf

STUDENT ATTENDANCE MANAGEMENT 2024
MARSDEN STATE HIGH SCHOOL

EVERYDAY
Caily WA text sent to parent/zuardian by
whole school attendance officer [Wsao) by
10am
If contact made, update 1D Attend
If mo response:
= email sent by 2pm [W5AD)
= YLAO to make phone call for out-of-home
care students by 12pm (log contact on
omeSchool)

LESS THAN 50%a

Wweek Z: YLAD sends letter of concern with sup-

port resources via email

week 4: YLAD to zend 'Soft letter’ via registered
post. Meeting scheduled and Attendance |mprove-

ment Plan created and uploaded to Oneschool

Week 6: Enforcement process commen ces if sup-
portive options are completed and no improve-

ment

LATE TO SCHOOL

W5SAD to send SMS message for late to school by

1oam.
If contact made, update |0 Attend .
If Mo response:

DAY 3
On third day of UA with no contact, year
level attendance officer (YLAO)] to call
parent/guardian
If contact made, update |0 Attend and rec-
ord contact on OS5
If o response:
= YLAOD to send 3 day absence letter by

email

= Record attempted contacts on O3
= Update tracking sheet

=50 TD 85%

week 3 Letter of concern with support

resources via email

week & YLAD to send 'Soft letter” via reg-
istered post. Meeting request B Attend-

ance Improvement Plan created

week 9: at the discretion of the DP, may
commence enforcement of attendance

progess.

TRUAMCY

= YLAO rum inconsistency report and
sends targeted emails to staff for verifi-

cation

DAY &

On the sith day of WA with no contact,

¥L&O to phone parent/zuardian.

If contact made, update D Attend and rec-

ord contact onOS

If mo response:

= Record attempted contacts om O5 and
tracking shest

= YLAO to send ‘soft letter” via registered
post OR Home visit @ the discretion of
YLOPSHOD.

DAY 11
on the eleventh day of WA with no contact,
¥LAO to phone parent/guardian
If contact made, update 1D Attend and rec-
ord contact on OS5
If no response:
= Record attempted contacts on OS5 and
tracking document
¥YLAD inform YLHOD/DP.
YLHOD/DP. Instructs WSAO to send
“fiorm &' by registered post B 5M5

DAY 16
0n the sixtesnth day of UA with no contact
¥L&O to notify DP. DP to lizise with AP. In-
form Departures Admin Officer to make stu-
dent inactive on 1D Attend.
If concerned for student, OP to refer to:
SERStudentsupportRequest@ged. gid.gov.au

EXPLAINED ABSEMNCES
After & days of explained absences YLAD calls

home to chedk in

ENFORCEMEMNT OF ATTEMDAMCE (compulsory school age)

Form 4:

= Requirements: §weeks of <50% attendance without improvement OF =10 days ina row with no attendance
= Action: WSAO to send Form 4 letter and meeting request by registered post B M3, Record all 1D attend SMS B email contacts in bulk on 05

Form 5:

= Requirements: Mo improvement in attendance since receiving form 4 letter »10days

= Action: W5A0 to send form 5 letter and mesting request by registered post

= Mo Improwement within 10 days: DF to refer to South East Region by completing referral form and emailing to: SERStudentSupport-
Request@ged.gld.gov.auw. DP to commence General Briefing Mote [ GBM) for recommendation to prosecuts

STAGES OF CANCELLATION (post compulsory school age)

Stage 1 Considerations:

= Requirements: low attendance; non-submisgion of aszsessment.
= Warning letter: YLHoD tosend “warning letter’ wia email. Monitor. If no improvement after two weeks issue stage 1.

¥YLAO records truancy on 05 and issues

= Formal letber: ¥LHoD to send 5tage 1 Formal Letter and meeting request by registered post B SM5. Record all s M5 B email contacts on OS5.

Support and intervention strategies put in place and signed of by parent =, student and school.
Stage 2 Considerations:
Requirements: not meeting support and interventions outlined in 5tage 1 mesting
Warning Letter: YLHoD to send “warning letter’ via email requesting review meeting for support and intervention. Monitor. 1f no improve-

consequence for first & second offence.
Refers to YLHOD on third offence
¥LHOD follows wp third offence and
iz5UEs ConsEqUEn CES

= Email s2nt by 2pm (W5AO0]

YLAC to provide weekly reports of students late to
school to YLOO.

YLCO follow up with students with 3 or more late

t0 schock in 2 ; ment after two weeks issue stage 2 letter

cancellation o f Enrolment: OF to lizise with AP prior to cancellation.






